Little Sparks Preschool
Mobile Phones and Cameras

The Aim

The Aim of the policy is to protect children and young people from harm by ensuring the appropriate management and use of mobile phones and cameras by all individuals who come into contact with Little Sparks Preschool.

Use of mobile phones and cameras by staff and volunteers

Little Sparks Preschool recognises that personal mobile phones/cameras have the potential for miss use and we have therefore implemented the following policy:

· All personal mobile phones will be stored in a drawer in the main office. 

· Staff phones can be checked at lunchtime if staff do so in the office.

· Staff phones should not connect to settings wi-fi.

· In certain circumstances such as a family emergency, staff, students and volunteers should seek permission from Manager Jackie Walker, to use their mobile phone.

· If a staff member, student or volunteer must use their phone, this must be done away from the children and ensure that staff supervision levels are not compromised.

Note: Staff members, students and volunteers at their induction, will be given the setting phone numbers for emergency contact for and by them. 
· Staff, students or volunteers who ignore the policy and use a mobile or camera within the setting's premises without permission will face disciplinary action.

· Any unauthorised use of mobiles and cameras will be monitored and recorded by the Lead Practitioners.

· In circumstances such as outings and offsite visits the setting's mobile will be used.

· On an outing/home visit staff are permitted to take own phones in case of a mobile network going down. 

· Practitioners must not use their own mobile phones for contacting families (parents, carers or childminders)

· Where there is a suspicion that the material on a mobile phone may be unsuitable and may constitute evidence relating to a criminal offence, the ‘Allegations of Abuse’ process will be followed (please refer to the setting’s ‘Safeguarding and Child Protection Policy).

· Staff, students and volunteers remain responsible for their own property and will bear the responsibility for any losses.

Use of mobile phones and cameras by non-staff
The mobile phone and camera policy will apply to all individuals who are to have access to and/or be users of personal and/or work-related mobile phones/cameras and will include parents, carers and other professionals such as Norfolk County Council employees as well as workmen visiting the setting while children are present.

· When parents/carers are dropping off and collecting children mobiles are to be turned off and put away. We will not allow parents/carers to have phones/cameras in their hands.

· Signs are displayed to remind parents/carers not to carry or use mobile phones or cameras on the setting premises.

· If for whatever reason you bring in an iPad or tablet (e.g. Ofsted or assessor) you will be asked to cover the eye cam with a plaster.

In circumstances where parents/carers attend the setting for a longer time, for example a sing-along or story cafe
· Mobile phones and cameras must be handed in and stored in the office in a drawer, to be collected later unless filling in a registration form. 

· Photos of children (even their own child) must not be taken, in accordance with the GDPR legislation 

· In circumstances where there is a suspicion that the material on a mobile phone may be unsuitable and provide evidence relating to a criminal offence, the ‘Allegations of Abuse’ process will be followed (please refer to the setting’s ‘Safeguarding and Child Protection Policy’).

· Visitors remain responsible for their own property and will bear the responsibility of any losses.

Smart Watches 
Only smart watches without a camera function are permitted to be worn purely to perform the function of a watch. Please adhere to the following 
· All other functions must be disabled with Bluetooth disconnected or on ‘flight mode’ 

· Must not connect to the settings WIFI 

· If worn must not have camera function

· Staff/students/volunteers should not use their smart watch to access photos or images while working

· With ongoing technology advances, the setting reserves the right to request the removal of a smart watch/smart glasses if it deemed a safeguarding risk   

Use of the setting’s mobile phone, tablet and recording equipment

Little Sparks Preschool provides a mobile phone and tablet for staff and students to use to support their work with the children in the setting and on visits. 
· Only the setting mobile phone, camera and recording equipment belonging to the setting may be used to take appropriate and relevant images of children, i.e. observations, photographs of setting events.

· Images must be used in accordance with the GDPR legislation.

· It is not appropriate to take photographs of bruising or injuries on a child for child protection concerns.  In these cases, the ‘Logging Concern Form and Body Map’ must be used.

· The setting’s mobile phones must only be used for work related matters.

· In circumstances where there is a suspicion that the material on the setting’s mobile phones may be unsuitable and provide evidence relating to a criminal offence, the ‘Allegations of Abuse’ process will be followed (please refer to the setting’s ‘Safeguarding and Child Protection Policy’).

· The setting’s mobile phones remain the property of the setting at all times and should not be taken off of the premises (with the exception of visits and outings). 
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